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IHPUKAS3

«16» urons 2025 r. No375
r. Koranemm

06 ytBepxkeHun nojoxenus o oudnmoreke MAOY «Cpeansist rkona Ne8»

B cootBerctBumM ¢ denepanbubiM 3akoHOM OT 29.12.2012 Ne 273-®3 «O06 oOpa3zoBaHUM B
Poccuiickoit denepaumn» v B LEIIX TPUBEACHUS B COOTBETCTBUE C HOPMATUBHBIMU JIOKYMEHTAMU
dbenepanbHOro ypoBHs: DenepalbHbIM 3aKOHOM «O MPOTHUBOJECHCTBUU AKCTPEMHUCTCKOM
nesitenbHOCTH» Ne 114-®3 ot 25 urons 2002 rona, ¢ m.m. «a» «CTpaTeruu MpOTUBOJEHCTBUS
skcTpemusmy B Poccuiickoit ®depepanuu go 2025 roma», DenepanbHbiM 3aKkoHOM P®D o1
29.12.2010 Ne 436 «O 3zamute Aerei oT WHGOpPMALMM, MPUUYUHSIONIEH Bped MX 37A0POBbIO U
pazButuio», @enepanbHbiM 3aKOHOM OT 29.07.2013 Nel135-D3 «O BHECEHUM U3MEHEHUM B CTaThIO
5 denepanpHoro 3akoHa «O 3amuTe aeTei oT HHMOpPMAIUU, IPUIUHSIONICH Bpe UX 3I0POBBIO U
pazBuTho», B cooTBeTcTBUH ¢ TpeboBanusimMu PI'OC, Canllun 1.2.3685-21 (IToctanoBieHue
I'maBHOTO rocymapcTBeHHOro canutapHoro Bpada P® ot 28.01.2021 Ne2); CII 2.4.3648-20
(ITocranoBnenue ['maBHOrO TOCyAapCTBEHHOTO caHUTapHOTO Bpaya PD o1 28.09.2020 Ne28)

ITPUKA3LBIBAIO:

1. YTBepaute monoxxkenue o Oumonuoreke MAOY «Cpemusas mxkona Ne 8» B HOBOU
penakuuu. (MPUIIOKEHHUE).

2. bubnmuorekapsm Ilapeirunoit H.B., [dusaposoit 3.J. pyKoBOACTBOBaThCS JIaHHBIM
MOJIO’KEHHEM B MPAKTUYECKOM paborte.

3. 3amecturento aupektopa nmo YBP KopobGoBoit A.A., OTBETCTBEHHOH 3a pa3MelieHne
uHbOpMallMd Ha WIKOJBHOM cailTe, pa3MecTUTh HACTOAIIUN MpuKa3 Ha OopUIMATBLHOM caiTe
mkoJibl B Teuenue 10 aueit ¢ MoMeHTa moanucaHusl.

4. KoHTpoJb 32 UCIIOIHEHUEM HACTOSIIETO MPUKa3a OCTaBIISIO 32 COOOM.

Hupexrop MAOY «Cpennsist mkona Ne8» E.B. AnekcannpoBa
Ockaesa C.1. MYHULIMNATbHOE 0 ) }
oAnMcaHo UMPOBOIt NOANHMCHIO:
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C npuka3om 03HaKOMJIEH(bI): OBILEOBPASOBATENLHOE  OBLEOBPAOBATENbHOE

YUPEM/EHME "CPEHAA YUPEXEHVE "CPEAHAR
Kopobosa A.A. OBLLEOEPA3OBATE/IbHAS OBLUEOBPA3OBATENBHASA LUKOMIA
I[I/IﬂpoBa 3I[ LKOJA Ne 8 C YITTYBNEHHbIM  Ne 8 CYINYBJIEHHBIM U3YHEHNEM

W3YYEHWEM OTAENbHBIX OTAE/IbHLIX MPEAMETOB
ITapepiruna H.B. MPEAMETOB" [laTa: 2025.06.20 19:41:06 +05'00'



[Mpunoxenne 1 k nmpukazy
ot 16.06.2025r. Ne375

IMono:xenue o OUOIMOTEKE

1.1. Hacrosimiee moj0XeHHE pErIaMEHTUPYET MACSITeNbHOCTh Oubmuoreku MAOY
«Cpennsis mkosna Ne 8» (manee — obpazoBaTesbHasi OpraHU3aIus).

1.2. Hacrosimiee monoxkeHue pa3padoTaHO B COOTBETCTBUU ¢ DenepalbHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 obpazoanuu B Poccuiickoit denepaunn», npukazoM MUHKYIbTYpPbI
ot 08.10.2012 Ne 1077 «O6 ytBepxknenuu I[lopsimka ydera TOKYMEHTOB, BXOJSIIMX B COCTaB
oubnnoreyHoro Gouga» ¢ yuerom nucbMa Muno6paszosanus ot 23.03.2004 Ne 14-51-70/13 «O
[IpuMepHOM TONIOKEHUH O OUOTHMOTEKE OOIIE00pa30BATEIHLHOTO YUPEKACHUDY, METOIUIECKUX
PEKOMEH Al ®I'BHY «HIIb HUM. K. YmHCKOT0) oT
31.05.2017, pexomennanuit MunkynbTypsl ot 12.09.2017 o padoTte 6MOIUOTEK ¢ TOKYMEHTaMH,
BKJIIOUEHHBIMU B (efepaibHblii CHUCOK AKCTpeMHUCTCKuX MatepuanoB, Canllun 1.2.3685-21
(ITocranoBnenune I'nmaBHOro rocyaapcTBEHHOro caHuTapHoro Bpaya P® ot 28.01.2021 Ne2);
Canllun 2.4.3648-20 (IToctanoBieHue ['MaBHOTO rocy1apCTBEHHOTO CaHUTapHOTO Bpadya PD ot
28.09.2020 No28), YcraBom MAOY «Cpenansisi mkosa Ne8» ..

1.3. bubnuoreka sBIAETCS  CTPYKTYpHBIM  TOApa3fCiCHHEM  00pa3oBaTeIbLHOMN
OpraHu3aIiy, CO3JaHHbBIM B LIEeNIAX 00eCTeYeHUs MpaBa YYaCTHUKOB 00pa3oBaTEIHLHOTO Ipoliecca
Ha OecriaTHOE MOJIb30BaHNEe OMOIMOTEYHO-UH(OPMAITMOHHBIMH PECYPCaMHU.

1.4. Tlopsamok moOJIb30BaHUSI MCTOYHUKAMH HH(POPMAIMH, MEPEUYeHb OCHOBHBIX YCIYT U
YCIIOBUSL WX TMPENOCTaBJICHUS ONPENEISIIOTCS HACTOALUIUM TOJOXKEHUEM O Oubnuoreke u
IpaBWIaMU T0JIb30BaHUsI OHOIMOTEKOW, YTBEPKACHHBIMU DPYKOBOAMTENEM 00pa3oBaTEIbHOM
OpraHH3aIuu.

1.5. Opranuzanus o0CIy>KUBaHUS yYaCTHUKOB 00pa30BaTeIbHOTO Mpollecca MPOU3BOIUTCS
B COOTBETCTBMM C IMpaBWJIAaMH TEXHUKH OE€30MACHOCTH U MPOTHUBOMNOKAPHBIMHU, CAHUTAPHO-
TUTHEHUYECKUMU TPEOOBAHUSMU.

1.6. B cootBercTBUu ¢ DenepaibHbIM 3aKOHOM «O TPOTUBOACHCTBUU SKCTPEMUCTCKOM
nesitenbHOCTH» Ne 114-®3 ot 25 wmroms 2002 roma B MIKOJIBHOM OMOJMOTEKE 3aIpelieHo
pacnpocTpaHeHHue, MPOU3BOJICTBO, XpaHEHHE M HCIOJNb30BAHUE JUTEPATYPhl IKCTPEMHUCTKOU
HAIpPaBJICHHOCTH.

1.7. 3akoH ompenenser SKCTPEMUCTCKUE MaTepuaibl Kak MpeIHa3HauYeHHBbIC IS
oOHApOJOBaHUS JIOKyMEHTHI, JHOO0 HHQOpMAIUS HA HHBIX HOCHTEINSNX, MPHU3BIBAIONINE K
OCYIIECTBJICHUIO SKCTPEMUCTCKOMN NIEATETHHOCTH JIMOO 0OOCHOBBIBAIOIINE MM OMPABJIBIBAIOIINE
HEOOXOJIMMOCTh OCYIIIECTBIICHUSI TAaKOW JNEATENHHOCTH, B TOM YHWCJIE TPYIbl PYKOBOAMUTENEH
HaIlMOHAJI-COIIMAIMCTCKON paboueit maptuu ['epmanmm, dammcrckoit maptuu Hranmw,
nyOnuKanuy, OOOCHOBBIBAIOIIME WM ONpPAaBABIBAIONINE HAIMOHAIbHOE H (WJIU) PacoBOe
MPEBOCXOJICTBO  JTMOO  OMpaBIbIBAIONINE TMPAKTHKY COBEPIICHHS BOCHHBIX WM HHBIX
MPECTYIUICHUH, HaMpaBiICHHBIX Ha TIOJHOEC WJIM YaCTHYHOE YHUYTOXKECHHE KaKOW-THO0
STHUYECKOM, COLMAIBHOM, PAaCOBOW, HALMOHAJIBbHOW WM PEJIUTHO3HOM rpynmsl. [Ipu stom k
OKCTPEMHUCTCKON  JIEATENIbHOCTH  3aKOH  OTHOCHT,  IIOMHUMO  [pPOYEro,  «MaccoBOE
pacrpoCTpaHeHUE 3aBEIOMOIKCTPEMUCTCKUX MAaTEpHalIOB, & PAaBHO HX H3rFOTOBJICHHE WU
XpaHEHHE B IEJSIX MAacCOBOTO pPACHpPOCTPAHEHUS», a Takke (UHAHCUPOBAHWE U «HUHOE
COIIEVICTBHEY» DTUM NE€HCTBUSIM.

1.8. B cootBercTBUM ¢ DenepanbHbiM 3akoHOM PD ot 29.12.2010 Ne 436 «O 3amute aereit
oT uHGOpPMAIUHU, MPUIUHSIIONICH BpeJ UX 30POBBI0 M pa3BUTHIO», DenepanbHbIM 3aKOHOM OT
29.07.2013 Nel135-®3 «O BHeceHuu mu3meHeHui B ctaThio 5 denepanbHoro 3akoHa «O 3amure
neteit oT nHpOopMaIuK, MPUIUHSIONICH BPE/I X 3[I0POBBIO U PA3BUTHIO». BUOINOTEKaph BHISBIISET



Y MCKIII0YAeT U3 OTKPBITOTO JOCTYIA OTJENa OOCTy>KUBAaHUSI O0YJarOIIUXCS MMeYaTHBIC W3IaHus,
COOTBETCTBYIOIINE 3HAKY WH(POPMAIIMOHHON TpoayKuuu 16+, 18+.

2. Heau, 3agaun, pyHkuuu 6m01M0TEKH

2.1. llenu 6MO6IMOTEKH COOTBETCTBYIOT IIEJISIM 00pa30BaTEIbHOM OpraHU3aIuy U BKIIOYAIOT
B ce0s B TOM uyucie: GOpMHpPOBAHHE OOIIEH KyJIbTYyphbl JUYHOCTU OOYYAIOIIUXCS Ha OCHOBE
YCBOGHUS CONEPKaHMsI OCHOBHBIX 00IIE00pa30BaTENbHBIX MPOTPaMM, UX aJalTaIisl K )KU3HU B
oOmiecTBe, CO3JaHWE OCHOBBI [UII OCO3HAHHOTO BHIOOpa H TIOCIEAYIONIETO OCBOCHUS
npoeCCHOHANBHBIX ~ 00pa30BaTENbHBIX ~ MPOTpaMM,  BOCIHTAaHUE  TPaKTAHCTBEHHOCTH,
TPYyAONIOOWs, YBaXCHHS K TpaBaM M CBOOOJaM dYeIIOBEKa, JIOOBU K OKpPYKAIOMIEH MPHUPOJE,
Ponune, cembe, popMupoBanue 310poBOro 00pasa KU3HHU.

2.2. 3amayamu OuOIMOTEKN 00pa30BaTEIbHON OpraHU3aluuy SBIISIOTCS:

. o0ecrieyeHre Yy4yacTHMKaM 00pa3oBaTeNbHOTO Ipolecca —  o0ydyarommmcs,
MeJarorn4ecKuM paboTHUKAM, POJUTENSAM (3aKOHHBIM MPEJCTABUTEIISIM) oOydaronuxcs (ganee —
MONTB30BATENsIM) — JOCTyNa K WH()OpPMAlWyU, 3HAHUSAM, HIESAM, KYyJIbTYPHBIM IIEHHOCTSIM
MOCPEJICTBOM HCIOJIb30BaHUs OHOIMOTEYHO-UH(POPMAIIMOHHBIX PECYpPCOB 00pa30BaTeNIbHOMN
OpraHu3alny;

. BOCIIMUTAHUE KYJIbTYPHOTO U TPAKIAHCKOTO CAMOCO3HAHMSI, IIOMOIIIH B COITUAIN3AIINN
o0yJaromerocs, pa3BUTHH €0 TBOPUYECKOTO TIOTEHITHANIA;

. NpUBJICYCHUE  OOYYarOIUXCSI K  CHCTEMaTH4YeCKOMY  YTCHHIO  y4eOHOH,
XYZ0KECTBEHHOM, HAyYHO-TIOMYJISIPHOW JTUTEPATYPHI;

. COJICHCTBUE Pa3BUTHIO MIO3HABATENILHBIX HHTEPECOB U CITOCOOHOCTEN 00YyUarOIIHNXCS;

. (dbopMHUpOBaHUE HABBHIKOB HE3aBUCHMOTO OMOJMOTEYHOIrO MOJIb30BaTelsl, 00ydyeHHe
MOUCKY, OTOOPY U KPUTHUECKON OlleHKe MH(POpMaLIUK;

. COJICHCTBUE TMEJAaroruueckuM pabOTHUKaM B MOAOOpPE HAyYHO-METOAWYECKOM
JTUTEPATYpPbl, THPOPMUPOBAHHUE O HOBBIX MOCTYIUICHUAX B OMOIHOTEUHBIN (HOHT;

. COBEPIIEHCTBOBAHUE IMPEAOCTABISEMBIX OMOIUOTEKOM yCIIyT Ha OCHOBE BHEAPEHUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJIOTMA M KOMIIBIOTEpU3AlMH OUOIHMOTEYHO-UH(POPMAITUOHHBIX
npoiieccoB, GopMupoBaHue KOM(POPTHON OHMOTUOTESUHOM CPEIBI.

2.3. bubnroTeka BBIOTHSET ClIeAyIomue pyHKINN:

2.3.1. ®opmupyer ¢doHA OHMOIMOTEYHO-MHPOPMAIMOHHBIX PECYpPCOB 0Opa30BaTEIbHOU
OpraHu3aIuu:

. KOMIUIEKTYEeT OCHOBHOW (OHI y4eOHBIMHU, XYJIOKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMHU, MEATOTMUYECKUMH M HAYYHO-TIOMYJISIPHBIMU JTJOKYMEHTAMU;

. y4acTBYET B KOMIUIEKTOBAHUU CHEIMATU3UPOBAHHOTO (OHJIA YYeOHUKAMH U3 YuCiIa
BXOAAIUMX B (enepanbHblil MepeyeHb Y4YEOHUKOB, JOMYIIEHHBIX K HCIHOJB30BAHUIO IIPU
peanu3aly  HMMEIOIIMX TOCYJapCTBEHHYIO AaKKpPEAWTAIMI0 00pa3oBaTelIbHBIX IMPOTrpaMM
HaYyaJlbHOTO OO0IIEer0, OCHOBHOTO OOIIEro, cpeaHero ooOmero ooOpa3oBaHus, W YYEOHBIMH
MoCcOOUSIMH, JOMYIIEHHBIMUA K MCIIOJIb30BAaHUIO MPHU pealln3allii YKa3aHHBIX 00pa30BaTENIbHBIX
MPOrpaMm;

. aKKyMyJHpyeT (OHJI TOKYMEHTOB, CO3/aBA€MbIX B 00pa30oBaTeNIbHOW OpraHu3aluu
(myGnukamnuii 1 paboT MmeaaroroB 00pa30BaTENbHON OpraHHW3aIlUy, JIYUIIUX HAYYHBIX padoT |
pedeparoB ydamuxcs u zip.);

. OCYILIECTBIISIET pa3MelleHIe, OPraHU3aIMI0 U COXPAHHOCTh JJOKYMEHTOB;

. OpraHuM3yeT ¥ BEIeT CHpPaBOYHO-OMOIMoOrpaduueckuii — ammapar: KaTajJoru
(anmdpaBuUTHBINA, CHCTEMaTHYECKH), KapTOTEKH (CHCTEMaTHYECKyl0 KapTOTEKy CTaTei,
TeMaTHYECKUEe KapTOTEKH), SJEKTPOHHBIN KaTasor, 6a3sl JAHHBIX MO MPOQHIII0 00pa3oBaTeNbHON
OpraHu3aluy.



. OCYILECTBJISIET MOHUTOPHUHT (2 pa3a B roj1) 00 MHOCTPaHHBIX areHTax, BKIIFOUCHHBIX B
peecTp HHOCTPAHHBIX areHTOB, pa3MENIeHbIX Ha cauTte Munrocta Poccum. st xpaHeHus
JTOKYMEHTOB, TMOATOTOBJCHHBIX WHOCTPAaHHBIMU areHTaMu, B OUOJIMOTEKE BBIICISIETCA
CIelUaIbHOE MECTO, KyJla IEPEMENIAIOTCS BCE JOKYMEHTBI U3 OTKPBITOTO JocTymna. CrenuaibHoe
MECTO Jisi XPaHEHHsS JIOKYMEHTOB, IOATOTOBJICHHBIX WHOCTPAaHHBIMH areHTaMH, B OTJEIe
XpaHEeHUs1 OCHOBHOTO ()OHAA U YUTAJIBHBIX 3aJI1aX HE BBIACIACTCS, TaK Kak (OHJ pa3MelIacTcs B
3aKpBITOM TMOMelleHuu. Jlomyck HWHBIX JHUI] K JaHHOMY (oHay 3ampemiaerca. JloKyMeHTHI,
MOATOTOBJICHHBIE WHOCTPAHHBIMH areHTaMU, HE TMOJICKAT KOMUPOBAHUIO U SKCIOPTUPOBAHUIO,
BbIJaue MO MexOuOnamoreunomy adonemeHTy (MBA), Bbigaue uepe3 ciayxOy 3JIEKTPOHHOM
noctaBku JokyMeHTOB (DJI/]). W3 KapTOYHBIX YMTATENBCKUX KATaJOrOB KApTOYKU C
oubmuorpaguUecKUMH 3aNTUCAMH Ha JOKYMEHTBI, IOJTOTOBJICHHBIE MHOCTPAHHBIMH areHTaMH, HE
n3piMaroTcsa. KapToukum mapkupyroTcs ¢ nometkol 18+ um 3ammceio «Hacrtosmuii marepuan
(uadopmanusi) npousBeneH HMHOCTpaHHbIM areHtoM (MUMO) nubo kacaercs AEATEIbHOCTU
uHoctpanHoro arenta (®UO), BxmoyeHHoro B EauHBIA peecTp HMHOCTPAHHBIX areHTOB,
pa3MelIeHHbli  Ha cailte  MuHuctepcrBatoctuun  Poccuiickoir  @enepanun».Beigaua
MOJIh30BaTENsAM OUOMMOTEKHM W3JIaHUM, aBTOPbI KOTOPHIX BKIIOUEHbl B Emgunblipeectp
WHOCTPaHHBIX ar€HTOB, IPOU3BOAUTCS TOJIHKO B YUTAIBHBIX 3aJIaX MO JTOCTHKEHUU UMH | 8 TeTHETo
BO3pacTa TMPU TNPEABABICHUU YHUTATEIbCKOTO Owiera.bubnuoreka BO3JAEpKHUBAETCS OT
MIPOBEJICHUSI MACCOBBIX MEPOMPHUATHN I MONOJAEKHU 1018 JeT mo mpomaraHjae Mpou3BeACHUN
aBTOPOB, MPU3HAHHBIX «MHOCTPAHHBIMHU areHTaMM.

2.3.2. OcymiecTBisieT nuddepeHIpoBaHHOE OMOIMOTECYHO-UH(POPMAITIOHHOE
o0cmyKMBaHUE 00YYaOIINXCS:

. peocTaBIsieT UHPOPMAIIMOHHBIE PECYPChl Ha PA3TUYHBIX HOCUTEISIX;

. OpraHu3yetr oOy4YeHHE HaBBbIKAM HE3aBUCUMOr0 OMOJIMOTEYHOTO MOJB30BATENS U
notrpeburenss MHGOpMalLMU, COACHCTBYET MHTETrpalliid KOMILJIEKCa 3HAaHWW, YMEHUN M HaBBIKOB
paboThI ¢ KHUTOM W WH(pOpMaluei;

. OKa3bIBaeT MH(MOPMALMOHHYIO TMOAJAEPKKY B pEUICHUH 3a]a4y, BO3HUKAIOIIUX B
nporecce yueOHOM, caMo00pa3oBaTeIbHOM U I0CYTOBOU JESATEIBHOCTH 00yYatOIIUXCs;

. OpraHU3yeT MacCOBbIE MEpONPHUATHS, OPUCHTUPOBAHHBIC Ha pa3BUTHE OOIIEeH U
YUTATENbCKON KYJIbTYPhl TUYHOCTH;

. COJICHCTBYET TMeNarornyeckuM paOOTHHKaAM B OpraHu3aluud 00pa3oBaTEIbHOIO
npolecca 1 10cyra o0y4aronuxcsl.

2.3.3. OcymiecTBiasier b depeHITMpOBaHHOE OMOIMOTECYHO-UH(POPMAITIOHHOE
o0CITyKUBaHUE MeAarornueckux pabOTHUKOB:

. BBISBJISIET MH(QOPMAIIMOHHBIE MTOTPEOHOCTH U YJIOBJIETBOPSET 3aIPOCHI, CBSI3aHHBIC C
oOydeHreM, BOCTUTaHHUEM 00y4aroluxcs;

. CONIEHCTBYET  Mpo(ecCHOHANbHOW  KOMIIETEHIIMM  TIEIaroroB,  IMOBBIIICHUIO
KBaTU(DHUKAIIUY, TIPOBEJCHUIO aTTECTAIINH;

. OCYIIECTBIISIET TeKyllee HHPOPMHpPOBaHHWE (IHU HWHGOPMAIUH, O0030phI HOBBIX
MOCTYIUJICHUH U My OJIHKaIuii);

. CIOCOOCTBYET TPOBEIACHHUIO 3aHATHH 10 (hopMHpoBaHUIO HHPOPMAITMOHHOU
KyJIbTYPBI 00yUaIOIIUXCs, SABISETCS 0a301 Ui IPOBEJICHUS MPAKTHUECKUX 3aHATUH 1O padoTe ¢
MH(OPMAIIMOHHBIMH PECypPCaMHU.

2.3.4. OcymiecTBiasieT b depeHITMpOBaHHOE OubMMOTEeYHO-NH(DOPMAIIMOHHOE
oOciTyKUBaHUE POJUTENIeH (3aKOHHBIX MPEICTaBUTEINEH) 00yJatOUXCsl:

. YIOBJIETBOPSET 3aMPOCHI MOJIb30BaTeIe U MHOOPMHUPYET O HOBBIX MOCTYIUICHUSIX B
OubINOTEKY;



. KOHCYJIbTUPYET [0 BONPOCAM OpraHU3allld CEMEWHOTO YTEHMs, 3HAKOMHUT C
uH(pOopMaLMEN 0 BOCIUTAHUIO IETEH;

. KOHCYJIbTUPYET 110 BONPOCAaM YUEOHBIX U3IaHUN I 00yYaroInXCs.

3. Opranusauus aesiTeIbHOCTH OMOJINOTEeKH

3.1. OOmee pyKOBOJCTBO MAESTENBHOCTbIO OHOIMOTEKH OCYIIECTBIISIET PYKOBOAUTEIH
o0pa30BaTeIbHON OpraHU3aluu.

3.2. HemocpeacTBeHHOE PYKOBOJCTBO OHOIMOTEKON OCYIIECTBIAET 3aBEIYIOLIUN
OMOIMOTEKON, KOTOPBIA Ha3HAYACTCSl PYKOBOJAUTEIEM 00pa30BaTEeIbHONW OpraHU3allUu.

3.3. 3aBegyromuii OMOIMOTEKON HECET OTBETCTBEHHOCTH B Ipe/eax CBOEH KOMIETEHIIUU
3a OPraHu3aliI0 U PE3yJIbTaThl JEATETbHOCTH OMOINOTEKH.

3.4. 3aenyroomuid OUOAMOTEKOM pa3pabaThiBa€T M MPEJCTABISET PYyKOBOAUTEIIO
o0Opa3oBaTeIbHON OpraHU3alluy Ha YTBEPKACHHUE CIEAYIOLIUE JOKYMEHTHI:

. MOJIOKEHHE 0 OMOMMOTEKE, MPaBUIIa MOJIL30BaHUS OMOTNOTEKOM;

. MOJIOKEHHE O TUIATHBIX yCIIyrax OMOIMOTEKH;

. MJIaHOBO-OTUETHYIO JOKYMEHTAIHIO.

3.5. B coctaB OMOIMOTEKH BXOIUT:.

. a0OHEMECHT;

o YUTaAJILHBIN 3aJ1;

. oT/IeNl y4eOHUKOB;

. oT1ien UHPOpPMaAIMOHHO-01OIorpaduueckoil paboThl;

. GOHI W CIeUUaNTU3UPOBAHHBIA 3all PabOTHI C MYJBTUMEAMWHBIMA W CETCBBIMHU
JIOKYMEHTAMU;

. MeauaTeKa.

3.6. bubnanoreyHo-unpopmaioHHOe 00CTYKMUBaHUE OCYUIECTBISETCSI B COOTBETCTBUU C
IaHaMu paboThl OMOIMOTEKU U PEKUMOM PabOTHl 00pa30BaTEIHLHOM OPTaHU3aIIUH.

3.7. bubnunoreka BHpaBe MPEeAOCTaBIATh IUIaTHbIE OUOIMOTEYHO-UH(POPMAIIMOHHbBIE
YCIIyTH, TIepeUeHb KOTOPBIX OMPEENIeTCs] yCTaBOM 00pa30BaTeIbHON OpraHu3alii.

3.8. Pexxum paboThl OMOMMOTEKH OIpeACISICTCS 3aBEAYIOIIMM OHOIHOTEKONH C ydeToM
pexxuma paboTel oOpa3oBaTenbHONM opranuzanuu. OIUH pa3 B Mecsl] NpeaycMaTpUBAETCS
CaHUTapHBIN JIeHb, B KOTOPBII 00CITy)KMBaHUE TIOJIB30BaTENCH HE POU3BOIUTCS.

4. Y4eT nocTynjieHusi M BLIOBITHSI JOKYMEHTOB OH01M0TeYHOr0 oHaa

4.1. IIpuem 1OKyMEeHTOB B (POH] OUOIMOTEKH BKIIOYAET CISAYIONINE ONepaliu:

. CBEpKa IMOCTYIJICHUH C TEPBUYHBIM YUYETHBIM JIOKyMEHTOM (HakKJajHas, akKT),
BKJIFOYAIOIIUM CITUCOK MOCTYIMUBIIUX JTIOKYMEHTOB;

. COCTaBJICHHE T[EPBUYHOTO YyUYETHOTO JOKyMEHTa Juii TOCTyIUleHuid  0e3
COTIPOBOJIUTEIHHOM IOKYMEHTAIINH;

. perucTpaiusi NOCTYMUBIINX JOKYMEHTOB B PErHCTpax CyMMapHOIo, TPyHIIOBOTO U
unguBuayaibHoro  ydera (I'OCT  7.0.93-2015 «bubnuorteunsnii  ¢oun.  TexHomorus
(bopMUpOBaHUS).

4.2. llpm mNOMOJHEHWH OCHOBHOTrO OMOIMOTEYHOro (oHAa HEOOXOJAUMO COOII0IATh
TpeboBanus DenepanpHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O npoTHBOJICHCTBUHU
OKCTPEMUCTCKOM  JAeSATEIbHOCTH». JIOKyMEHThl, BKIHOYEHHble B DeaepasbHbIl  CHHUCOK
IKCTPEeMUCTCKUX MarepuanoB (mamee — DCOM), omyONMKOBaHHBI Ha OQUIIMATHLHOM CcalTe
Musrocta (http://minjust.ru/ru/extremist-materials), mpuoOperaTh 3anpeiieHo, NPy BhISIBICHUH UX
B (poHE — M3BIMATh U3 JIOCTYTIA.

4.3. Ydaer u 06paboTKa JOKYMEHTOB OMOIMOTEYHOTO (OHIA.



43.1. VYyer u o0OpaOoTKa JIOKyYMEHTOB OCHOBHOrO (OHIa OCYIECTBISAETCA
WHIUBUAYaTbHBIM CriocOOOM. CBEICHHS O TMOCTYIMHBIIHUX IEYATHBIX JTOKYMEHTaX BHOCSATCS B
«KHaury cymMmmapHOTo ydeTa JOKyMEHTOB OCHOBHOTO (hOHIa».

[TocTynuBImIIM JTOKYMEHTaM MPUCBAWBAIOT WHIUBUIYATBHBIN PETUCTPAIIMOHHBI HOMED
(MHBEHTApHBIH HOMEp WJIM WHOW 3HAaK, NMPHUHATHIH B KayeCTBE PETUCTPAIMOHHOTO HOMEPA,
CUCTEMHBIA HOMED JUIS SJICKTPOHHBIX TOKYMEHTOB) U TP XPAHCHHSL.

Peructpannonnsie HOMepa ¥ MHQPPHl OTMEUAIOT B PETHCTPaxX HHIWBHIYyAIBHOTO ydYeTa
JOKYMEHTOB — WHBEHTAPHOW KHUTE, KApPTOTEKE PETUCTPAIlMH Ta3eT, KYPHAJIOB, yU4EeTHOH 0aze
JTAHHBIX.

Bce sx3eMIispbl MPUHATHIX W3MaHUK mTemmentooTes. lllremmens ¢ HamMeHOBaHHEM
o0Opa30BaTeIbHON OpraHu3alkK JOHKEH OBITh IPSIMOYTOJIBHON (POPMBI, Pa3MEPOM HE OOJIbIIIE YEM
1,5 x4 cm.

[ITemmniens cTaBUTCS HA 00OPOTE TUTYJILHOTO JIUCTA (TIPU OTCYTCTBHH TUTYJIBHOTO JIUCTA
— Ha MepBOM CTPaHUIIE TEKCTA O] 3arjiaBueM), Ha 17-i CTpaHHIle O] TEKCTOM B JIEBOM HIKHEM
VTIIy ¥ Ha 000pOTe Ka)XI0T0 NpuiiokeHus. Ha Opomropax u xKypHajax mMTEMIeTb CTABUTCS TOIBKO
Ha 00JIO’KKE WJIM Ha TIEPBOM CTPAHHIIC TEKCTA.

CoctraB ocHoBHOTO (hoHIA (UKCHpPYeTCsS B KapTOYHOM ain(aBUTHOM KaTaiore, B
AJIEKTPOHHOM 0a3e TaHHBIX OMOINOTEKH.

4.3.2. Yyer u o0paboTka crneuuanuzupoBaHHoro (ouna. Crenuanu3upoBaHHbIN (OHI
YUYHUTBIBACTCS U XPAHUTCS OTJIETILHO OT OCHOBHOTO OMOIMOTEeYHOTO (hOHIA.

Y4er TOKyMEHTOB CICIMATU3UPOBAHHOTO (POHJIA, KAK MHOTOIK3EMIUISIPHOHN JINTEpPaTyphl,
OCYHIECTBIISIETCS] TPYIIOBBIM crOcoO0OM U oTpaxkaercs B «KHure cymmapHOro ydera yuyeOHOIo
(dboHma» U B KAPTOTEKE PErUCTPALMOHHBIX KapTOUEK.

Ha xaxnoe HauMMeHOBaHME JOKYMEHTOB CHELHATU3UPOBAHHOTO (oHAA 3aBOIUTCS
oTlieNbHas y4yeTHas kaprtouka. Kaprouku ¢ 6ubianorpadguueckum onucaHiueM U3AaHuil yueOHUKOB
PaCCTaBJISIOTCS B YUYETHYIO KapTOTEKY IO Kjaccam, a BHYTPH KJIacCOB — MO aldaBUTy pamMuIIui
aBTOPOB WJIW 3arjlaBUid. J{J151 KOHTPOJIS 32 COXPAHHOCTBIO YUETHBIX KAPTOUYEK OHU PETHCTPUPYIOTCS
B «KypHaiie peructpaiuy y4eTHbIX KapTO4eK YYCOHUKOBY.

Texuunueckas 06paboTKa TOKyMEHTOB MpPeyCMAaTPUBAET CIEAYIOIINE ONepaliu:

. NPOCTaBJICHUE HA KAKJIOM JOKYMEHTE IITeMIeliss OMOITMOTEKHM B COOTBETCTBUU C
yHKTOM 4.3.1 HacTOSIIETO MOJOKEHNUS;

. YCTaHOBJIEHUE CPEJICTB 3aIIUTHI OT YTPaThl (MAarHUTHBIN JAaTYUK, PAAUOYHIT, THOU BUJ
MapKHPOBKH);

. U3TOTOBJICHUE U MTPUKpPETIEHNE K JOKYMEHTY nacnopTa yueOHuka. [lacopt yuebnuka
MIPUKJIEUBACTCS Ha MOCJEAHEN CTpaHuIle yueOHUKA. 3anoHAETCS NP BhIJa4e YUTATEIIO.

Yyer cnenuanuzupoBaHHOro ¢oOHIA TMpeAyCMaTpUBaeT OTPaXKEHUE €ro cocraBa B
CIIpaBOYHO-OMOMMOrpaduueckoM ammapare OWOIMOTEKH, B TOM YHCIE B AJIICKTPOHHOHW Oasze
JTAHHBIX.

4.4. BpiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOH/IA.

4.4.1. [Ipu4uHbl, MO0 KOTOPHIM JOKYMEHT MOKET OBITh BBIBE/ICH U3 COCTaBa OMOIMOTEYHOTO
¢dboHMa, BKIIOYAIOT B TOM YHUCIIE BETXOCTh, 1e(DEKTHOCTh, YCTAPENIOCTh MO COJEPKAHUIO, YTPATY.
Hckmouenue 1oKyMeHTa U3 OMOIMOTEYHOTO (POH/IA MTPOBOJUTCS HA OCHOBAHUU aHAIM3a COCTaBa
6ubnroreyHoro GoHIa ¥ pe3yIbTATOB €r0 MPOBEPKHU.

4.4.2. Tlop BETXOCThIO JOKYMEHTa MOHMMAIOT PE3YyJIbTAaT €CTECTBEHHOTO CTAapeHUsl WIH
(U3MUECKOTro U3HOCA JOKYMEHTA.

4.4.3. Tlon nedeKTHOCTHIO MOKYMEHTAa MOHMMAIOT YACTHUHYIO WM TOJHYIO yTpaTy
AKCIUTYaTallMOHHBIX KAYeCTB JJOKYMEHTA B PE3yJIbTaTE BHEITHETO BO3ICHCTBHS.



4.4.4. Ilox ycTapenocThio MO COACPKAHUIO MTOHUMAIOT MOTEPI0 aKTYaJIbHOCTH TEMAaTHKH,
MOJITBEPKIAEMY IO OTCYTCTBUEM cipoca yuTaTeNeH, HEBOCTPEOOBAHHOCTHIO B
nepepacipeiecHud 1 peaan3aluu.

4.4.5. Tlox yTtpaToil JHOKyMEHTa MOHHMMAIOT €ro OTCYTCTBHE B (hOHAE OHOTUOTEKHU IO
MpUYMHAM TOTEPH, XHUIIEHUS, OCCTBUM CTHUXHUUHOTO, TEXHOTC€HHOTO (B TOM YHCIIE XaKEePCKOU
aTaKi ¥ HEBOCCTAHOBUMOTO COOsI 3JIEKTPOHHOT'O 000PYA0BaHUS) WIM COLIUAIBHOTO XapakTepa, 1o
HEYCTAaHOBJICHHON IIPUYMHE.

4.4.6. Ilpouecc UCKIIOYEHHS] JTOKYMEHTOB U3 (hoHAAa OMOIMOTEKH OCYILECTBISAETCA B
cooTBeTcTBUU C [lopsiAKOM yueTa JOKyMEHTOB, BXOSIIMX B cOcTaB OuOnuoTeyHoro ¢GoHxaa,
YTBEPKIACHHBIM NpHUKa3oM MusKynsTypsl oT 08.10.2012 Ne 1077.

4.4.7. BpiObITHE NOKYMEHTOB OMOIMOTEYHOro ()OHAA MPOU3BOAMUTCS B PE3YJITATE MX
CIUCaHUsl KOMUCCHEH, CO3TaHHOM PYKOBOJIUTENEM 00pa30BaTEIbHON OpraHnu3alkH.

4.4.8. YTtunuzanus CHOUCAaHHBIX JOKYMEHTOB OMOIMOTEYHOTO (OHIAa MPOUZBOAMUTCS B
COOTBETCTBHH C 3aKOHOAATEIBCTBOM PD.

5. IlpoBepka 1OKyMeHTOB OMOJIMOTEYHOr 0 (pOH/Ia

5.1. IlnaHoBas mpoBepka JOKyMEHTOB OuOnnoredyHoro ¢GoHAa MTPOBOAMUTCS C
MePUOJNYHOCTHIO OJIMH pa3 B MATh JIET Ha OCHOBAaHUU Tpaduka MPOBEPKH, YTBEPKIESHHOTO
3aBEYIOIINM OMOINOTEKOM.

5.2. BuemnaHoBas TpoBepKa JOKYMEHTOB OuOIMOTEYHOro (OHIA TMPOU3ZBOAMUTCS B
00513aTeNTbHOM MOPSAKE:

. IIPY BBISIBICHUM (PAKTOB XUIIEHUS, 3JI0YTIOTPEOICHUS HIIA IOPYH IOKYMEHTOB;

. B ClIly4ae CTUXMITHOro O€JCTBHS, MOKapa WM APYTUX UYPE3BBIYAMHBIX CUTYallHil,
BBI3BAHHBIX SKCTPEMAIbHBIMU YCIOBUSMU;

. U peopraHu3aluy WIK JUKBUIAUN 00pa30BaTEIbHON OpraHU3aIuu.

5.3. TlpoBepka (oHga Ha mNpeaMeT HAIWYUS B HEM [OKYMEHTOB, BKJIIOYEHHBIX B
OCOM, npoBoaUTCA:

. IIPU MOCTYTJIEHUU HOBBIX JJOKYMEHTOB B (DOHJI;

. CHUCTEeMaTHYeCKH (HE peke OJHOro pasa B Tpu Mecsina) nmyrteM cBepku ®COM co
CIIpaBOYHO-OMOIHMOrpaduuecKuM amnmnapaTom GhoHaa OMOIHOTEKH.

5.4. Tlo utoram MpoOBEpPKU 3aBENyIOMINI OMOIMOTEKON COCTaBJISET aKT, MOAMHUCHIBAET U
XpaHUT ero B OMOJIMOTEeKe B TEUEHUE CPOKa, YCTAHOBIEHHOTO HOMEHKIATypoil nen. Ecnu kakue-
TO JIOKyMEHTBl OTCYTCTBYIOT IO HEYCTAHOBJICHHOW MPUYMHE, TO K aKTy MPHUKIAABIBAETCS HX
CIIUCOK, B KOTOPOM (DUKCHUPYIOTCSI CBEJICHUS O KOJMYECTBE JOKYMEHTOB OHOIMOTEYHOTO (POH/IA B
HAJIMYMA U KOJMYECTBE OTCYTCTBYIOIIUX JIOKYMEHTOB, B TOM YHCIE€ IO HEYCTaHOBIIEHHOM
npuurHe. B akTe Takke yKazbIBalOTCS HOMED U JlaTa aKTa MpeablIyIIei MpOBEPKH.

[Ipn BBIABIEHMH B TIpoliecce NPOBEepKU (HOHAA OTCYTCTBYIOUIUX TOKYMEHTOB U
HEBO3MOXHOCTH YCTAaHOBJICHHS BUHOBHBIX JIHMI] YOBITKM 10 HEJOCTa4aM CIUCBHIBAIOTCS B
COOTBETCTBUHU C JICHCTBYIOIIUM 3aKOHOATEIIHCTBOM.

5.5. ns mpoBepku OubimoTedHoro ¢oHma oOpa3oBaTeIbHOW OpraHU3allid Ha TPEIMET
HaJIM4Us B HEM JJOKYMEHTOB, BKITIOUeHHBIX B DCOM, B 00pa3oBaTeIbHON OPraHU3AINH CO3aeTCs
cnenmanibHass Komuccus mo cBepke Oubnuoreunoro ¢ouma ¢ DenepanbHbIM  CIIHCKOM
OKCTPEMHUCTCKUX MAaTEepUajioB, BBISIBICHHUIO, H3BSATUI0O U YHUUYTOKEHHUIO OSKCTPEMHUCTCKHX
MarepuanoB (manee — Komuccuss 1Mo MNpoBEpKE HSKCTPEMUCTCKUX MaTEpHAoOB), KOTOpas
CHCTEMaTHYECKU (HE peke OJHOrO pas3a B TPH MECSIa) OCYIIECTBISET MPOBEPKY OMOIUOTEUHOTO
dbonma oOpa3oBaTeNbHON OpraHU3alliy HAa IPEIMET HAIMYUS B HEM JIOKyMEHTOB, BKJIIOYCHHBIX B
OCOM, nytem cBepku @COM co cipaBouHO-OMOIHOrpadudecKiM anmaparom GpoHaa.



[Ipu BbIIBIEHUM NOKyMEHTa, BKItoUueHHOro B ®COM, Ha 3Tane KOMIUIEKTOBaHMS (OHIA
YKa3aHHbIA JTOKYMEHT HE€ MOJICKUT BKIIOYEHHIO B OMOIMOTEUHBI (OHI 00pa3oBaTeIbHON
OpraHu3auu.

B cnydae BoisiBieHUs 1O0KyMeHTa, BKItoUeHHOTO B DCOM u yxxe Haxondiierocs: B GoHe
O6ubnIroTeKH 00pa30BaTENbHON OpPraHU3allK, TOKYMEHT UCKIII0YaeTcsl U3 OMOIMOTeYHOro poHaa
Y TIOJUVIEKUT YHUUTOKEHHUIO.

6. Ilopsaiok MoJIL30BaHMSI OMOJIMOTEKOM

6.1. 3anuch oOyuarouuxcs oOpa3oBaTeIbHON OpraHu3aluy B OUOIMOTEKY MPOU3BOIUTCS
[0 CIHMCOYHOMY COCTaBy Kjacca B HWHAMBHIyaJIbHOM TNOpSAJKE, NEAArOTMYECKUX M HHBIX
pabOTHUKOB 00Opa30BaTENbHONM OpraHMU3al, POIUTENEeH (MHBIX 3aKOHHBIX IpEACTABUTENIEH)
oOyyJaroruxcsi — mo macnopty. llepepeructpanus mosb3oBareneid OMOIUOTEKH MPOU3BOIUTCS
€KET0/IHO.

6.2. JIOKyMEHTOM, MOATBEPKAAIOIIMM TPABO IMOJH30BAHUS OUOIMOTEKOH, SIBISETCS
guTarenbCckuit hopmyssp. Uurtatenbckuit Gopmynsp (uKcHpyeT OaTy BbIIAYHM IOJIb30BATEIIO
JOKYMEHTOB U3 (poH7a OMOIMOTEKH U UX BO3BpAILEHUS B OUOINOTEKY.

6.3. [Topsiiok mosp30BaHUsT A00HEMEHTOM:

6.3.1. [Tonb3oBaTeNM UMEIOT MPABO MOJYUYUTH HA JJOM U3 MHOTOTOMHBIX U3/IaHUN He OoJiee
JBYX JJOKYMEHTOB OJIHOBPEMEHHO.

6.3.2. MakcuMaJIbHbIE CPOKU ITOJIb30BAHMS JOKYMEHTaAMMU:

. y4eOHUKH, yueOHbIe TOCOOUS — y4eOHbIH ro;

. HAY4YHO-TIONYJIIpHAasi, MO3HaBaTeIbHasl, Xy/10°)KECTBEHHAs! INTEPATYPa — OJAUH MECHLL;

. NEepUOINYECKHUE U3JIaHMs, U3/IaHUs MOBBIILIEHHOTO cipoca — 15 nHei.

6.3.3. Ilonp30oBaTenu MOryT MPOJUIMTH CPOK IOJB30BAaHUS JOKYMEHTAMHU, €CIM Ha HHUX
OTCYTCTBYET CIIPOC CO CTOPOHBI JPYTUX M0JIb30BATENIEH.

6.4. Ilops 10K MOJIB30BAHUS YUTAIBHBIM 3aJI0M.

6.4.1. JlokyMeHTbI, NpeAHa3HaYeHHble A paboThl B UYWUTAJIBHOM 3aje, Ha JOM HeE
BBIJIAIOTCSI.

6.4.2. DHIMKIONEANHU, CIPAaBOYHUKH, PEJIKUE, LIEHHbIE M MMEIOLIUECs B €INHCTBEHHOM
9K3EMIUISIpE TOKYMEHTBI BBIAAIOTCS TOJIBKO JJIs1 pa0OThI B YUTAJILHOM 3aJI€.

6.5. ITopsimok paboThl C KOMITBIOTEPOM, PACIIOJIOKEHHBIM B OMOIHOTEKE.

6.5.1. PaboTta ¢ KOMIIBIOTEPOM YYaCTHUKOB 00pa30BaTEIBHOIO IpoIiecca MPOU3BOAUTCS IO
rpaduKy, YTBEpPKICHHOMY PYKOBOJAWTENEM 00pa3oBaTeIbHONW OpraHM3allid, U B MPHUCYTCTBUU
COTpYJIHUKA OUOITMOTEKH.

6.5.2. Paspemaercs pabora 3a OIHUM MEPCOHAIBLHBIM KOMIIBIOTEPOM HEe Oojiee IBYX
YeJI0OBEK OJJHOBPEMEHHO.

6.5.3. Ilonp3oBaTesp UMeeT MpaBo paboOTaTh ¢ COOCTBEHHBIM HOCUTENIEM HH(pOpPMAIUH
MoCJIe MPEABAPUTENLHOTO TECTUPOBAHUS €0 PAOOTHUKOM OMOIUOTEKH.

6.5.4. Tlo Bcem BompocaM moucka HWHGOpPMAIMM B HHTEpHETE MOJIb30BaTEIb JOJKEH
oOpamatbcss K pabOTHUKY OMOTMOTEKH; 3ampeliaeTcss oOpalleHhe K pecypcaM HHTEpHETa,
IIPEAIIOJIATAOLIUM OILIATY.

6.5.5. PaGota ¢ KOMMBIOTEPOM MPOU3BOAUTCS COTJIACHO YTBEPKIACHHBIM CaHUTAPHO-
TMTUEHUYECKUM TPEOOBaHUSIM.

7. IlpaBa u 003aHHOCTH PA0OTHHUKOB OHOJINOTEKH

7.1. PaboTHUKH OMOIMOTEKH UMEIOT TIPABO:

. CaMOCTOATEIbHO BbIOMpAaTh  (QOPMBI, CpeACTBA H  METOAbl  OMOTMOTEYHO-
MH(POPMAIIMOHHOTO OOCIy)XKMBaHHUA OOpPa30BATEILHOTO M BOCHHUTATEIHHOIO IPOILIECCOB B
COOTBETCTBHHU C LENAMHU M 3aJauaMH, yKa3aHHBIMH B yCTaBe 0Opa3oBaTeIbHOW OpraHU3allH U
MOJIOKEHUU O OMOJIMOTEKE;



. MIPOBOJIUTH B YCTAHOBIIEHHOM TOpSAKE (PaKyJIbTATHBHBIC 3aHITHSA, YPOKH M KPY>KKA
O6u0IMOTEeYHO-0MOIMoTpaduIecKuX 3HaHUI 1 HHPOPMAIMOHHON KYJIbTYPBL;

. OTIPENIeISITh UCTOYHUKY KOMITJICKTOBAHHUS WH(OPMAIIMOHHBIX PECYPCOB;

. M3BIMATh M PEATN30BBIBATH TOKYMEHTHI U3 (DOHIOB B COOTBETCTBUH C HHCTPYKILUEH 1O
yuery 6ubnroredHoro Gponma;

e  y4YacTBOBAaTb B  YOpPaBIECHUH  OOpa30OBaTENbHOW  OpraHW3AallMd B TOPSJKE,
OTIPENIEIISIEMOM YCTaBOM;

. y4acTBOBaTh B COOTBETCTBHM C 3aKOHOAATeNbCTBOM P® B pabore OMOIMOTEUHBIX
accoIalui UiIx COK30B.

7.2. PaboTHUKH OMOIMOTEK O0S3aHBbI:

. 00ECTIeYUTh MOTB30BATEISIM BO3MOXKHOCTE PaboThl ¢ HHOOPMAITMOHHBIMU PECypCaMu
OMOINOTEKH;

. WH(POPMUPOBATH TOIH30BATEIICH O BHIAX MPEIOCTABISIEMBIX OMOIMOTEKOMN YCIIyT;

. OCYUIECTBJISITh IUJIAHOBBbIE W BHEIUIAHOBBIE MPOBEPKM OuOIMOTEUHOro (oHxa,
PETYJISIPHO OCYILECTBISATh MPOBEPKY OMOIMOTEUHOro (poHIa 00pa3oBaTEIbHOM OpraHM3aly Ha
MpeaMET HaTH4Yusl B HEM JOKYMEHTOB, BKIIIOYCHHBIX B DCOM;

. 00eCTIeuynTh HAYYHYIO OPTaHU3aIMI0 (JOHIOB U KaTaJIOroOB;

. (dbopmMupoBaTh (POHIBI B COOTBETCTBUU C YTBEPKACHHBIMU (eIepaTbHBIMU MTEPEUHIMU
y4eOHBIX M3JaHWW, OCHOBHBIMH 00pa3oBaTeIbHBIMH  IpPOTrpaMMaMH  00pa3oBaTeIbHOU
OpraHu3allui, HHTEpPEeCcaMu, IIOTPEOHOCTSIMU | 3alTPpOCaMH BCEX KaTETOpUi MOJIh30BaTENCH;

. COBEpPIICHCTBOBAaTh ~ MH(POPMAIIMOHHO-OMONHMorpaduyeckoe W OMOIMOTEUHOE
oOciTyKMBaHUE MOJIb30BaTENeH;

. o0OecrieyrBaTh  COXPAHHOCTh  HCIIOJIb30BaHHUS  HOCUTeled MHpOpMaluu, HUX
CUCTEMAaTH3aIUI0, Pa3MEIICHUE U XPAHECHUE;

. oOecrieunBaTh peXUM pabOTHl B COOTBETCTBUM C MOTPEOHOCTSMU IMOJIb30BATENCH U
paboToit 00pa3oBaTENBHON OpraHu3allky;

. OTUYUTHIBATHCS B YCTAHOBJIEHHOM MOPSAKE NEepe]l PyKOBOAUTENEM 00pa30BaTeIbHOM
OpraHH3aIiu.

8. IlpaBa u 00513aHHOCTH NMOJIb30BaTe e OMOJINOTEKN

8.1. ITonp3oBaTenu OUOINOTEKN UMEIOT MIPABO:

. moJiydaTh  MOJHYKO  HWHPOpMAIMI0O O  cocTaBe  OuOnmoreyHoro  (QoHna,
MH(GOPMAILIMOHHBIX PeCypcax U MPeoCTaBISIEMbIX OUOIMOTEKON yCIyTax;

. MI0JI30BATHCS CIIPABOYHO-OMOIHOrpaguIECKUM anmapaToM OUOIHOTEKH;

. MOJy4yaTh KOHCYJIBTAIIMOHHYIO TIIOMOIb B TIOUCKE H BBHIOOpE HCTOYHHUKOB
nHpopManuu;

. MOJTy4aTh BO BPEMEHHOE MOJIb30BaHME Ha AOOHEMEHTE U B UNTATIHHOM 3aJi€ TIeUaTHbIC
W3JIaHus, ayTMOBU3YaIbHbIC JJOKYMEHTHI U IPYTUe UCTOYHUKU HH(DOpMaIny;

. NPOJJIeBATh CPOK MOJB30BAHUS IOKYyMEHTAMH,

. NoJIy4aTh TeMatudeckue, pakrorpaduueckue, yrouHswoomue u oubnuorpaduueckue
CIPaBKU Ha OCHOBE (hOHIAa OMOTNOTEKH;

. HOJy4yaTh KOHCYJIBTAllMOHHYIO TOMOIIb B padoTe ¢ MH(pOpManuei mpu nojab30BaHUH
3JIEKTPOHHBIM U MHBIM 000PYI0BAHUEM;

e  Y4YacTBOBATb B MEPONPUATHUSX, IPOBOJIUMBIX OUOINOTEKOM.

8.2. [lonp3oBaTenu 6UOINOTEKH 00S3aHbI:

. co0Jr01aTh TpaBUJIa MOJIb30BaHUs ONOINOTEKOMH;

. OepekHO OTHOCUTHCS K MTPOU3BECHHSIM MIe4aTu (He BBIPHIBATh, HE 3aru0aTh CTPAHUII,

HE JIeJIaTh B KHHTaX MOJYEPKUBAaHUM, MOMETOK), HHBIM JOKYMEHTaM Ha Pa3lMYHBIX HOCHUTEISX,
000pYyI0BaHMIO, UHBEHTAPIO;



. MOAICPKUBATH MOPSAOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JIOCTYTIE OMOIMOTEKH,
PACIIOJIOKEHHUS KapTOUeK B KaTalloraxX U KapTOTEKaXx;

. MOJIb30BAThCSl IICHHBIMU M CIPABOYHBIMU JOKYMEHTAMH TOJIKO B TOMEIIEHUH
OMOINOTEKH,

. yOeIUTHCS MPU TOTYICHUH JOKYMEHTOB B OTCYTCTBUU JIS(DEKTOB, a MpU OOHAPYKEHUHU
npouHdopmupoBaTh 00 3TOM paboTHUKA OUONMMOTEKH. OTBETCTBEHHOCTh 3a OOHApYKEHHBIE
nedeKThl B CIaBa€MbIX JOKYMEHTAX HECET MOCIEAHHI T0JIb30BaTENb;

. pacCIUChIBAThCS B UYUTATEIBCKOM (OpMyIIsipe 3a KaKIbIH TMOJYYEHHBINM JTOKYMEHT
(uckirouenue: o0yyvaroruecs 1—4-x KaccoB);

. BO3BpallaTh JOKYMEHTHI B OUOIMOTEKY B YCTAaHOBJICHHBIE CPOKH;

. 3aMEHATh JOKYMEHThI OHOJMOTEKHM B Clydae UX yTpaTbl WIA TOpPYd UM
PaBHOILICHHBIMH JIUOO KOMIIGHCUPOBATh yIIepd B pa3Mepe, YCTAaHOBJICHHOM IpaBUJIAMHU
MOJI30BaHKS OUOJIMOTEKOM;

. MOJTHOCTHIO PACCUUTATHCS ¢ OMOIMOTEKOM M0 UCTEUEHUHU CPpOKa 00yUIEHUS HIIU paOOThI
B 00111€00pa30BaTEIbHOM YUPEHKICHUU.
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